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K Mopo A

Kogekc aTukm n cnyxxebHoro noeegeHnst paboTHMKOB
MyHMUMNanbHOro aBTOHOMHOIO AOLLKOMbHOro 0b6pasoBaTenbHOro
yupexaeHna CnagkoBckuin getckuin cag «Ckaska»

1. O6Lwme nonoxxeHns

1.1. Kopekc atukm un cnyxebHoro nosegeHus paboTHukos MALOY
«Ckaska» (manee - Kogekc) paspaboTaH B COOTBETCTBMM C MOSMOXEHUAMU
KoHcTutyummn Poccuiickon denepaunmn, TpygoBoro kogekca Poccuinckon
depepaumn, depepanbHoro 3akoHa o1 28.12.2008 Ne 273-03 «O
NPOTUBOAENCTBUN  KOPPYNUMM»  UHbIX HOPMATUBHLIX MNPaBOBbIX aKTax
Poccunickon  depepaumn, a Takke OCHOBaH Ha  obuenpusHaHHbIX
HPaBCTBEHHbIX MPMHLMMAX U HOPMax POCCUNCKOro obLyecTa 1 rocyaapcTsa.

1.2. Kopekc npegcrtaBnder cobon cBog — oOWMX  NPUHUMMIOB
npodeccmoHanbHOM Cry>XeBHOM 3TUKM U OCHOBHBLIX MNpaBun  CrnyXebHoro
noBedeHusi, KOTOpbIMU AOMKHbI  pykoBoAcTBoBaTbCcA paboTtHukn MALOOY
«Ckaska» (ganee — paboTHUKN) HE3ABUCMMO OT 3aMELLAEMON MU OOSMKHOCTMU.

1.3. Kaxabii paboTHUK OOMKEH NPUHMMAaTb BCe HeObXxoaMmble Mepbl Ans
cobniogeHna nonoxeHun Kopgekca, a Kaxabld rpaxnaHuH Poccuinckon
denepaumm Bnpase oxuaaTtb OT pabOTHMKA NOBEAEHUSI B OTHOLLIEHUSAX C HUM B
COOTBETCTBUU C nonoxeHnamu Koagekca.

1.4. 3HaHue u cobnogeHne paboTHukamu nonoxeHnn Kogekca asnsietca
OOHUM U3 KPUTEPMEB OLIEHKM KayecTBa UX NpodeccruoHanbHonm AeaTenbHOCTU U
TPYAOBOW AUCLMMINHLI.

2. OCHOBHble 00513aHHOCTU, NPUHLMNBI
1 npaBuna cnyxebHoro noBeaeHns paboTHUKOB

2.1. B cootBetctBUM co cTaTben 21 TpygoBoro kogekca Poccuickon
denepayunm paboTHUK 06s3aH:

- [0oBpoCOBECTHO WUCMOMHATL CBOM  OOSMKHOCTHble  00S3aHHOCTW,
BO3MNOXEHHbIE HA HEro TPYAOBbIM AOrOBOPOM;

- cobnogaTb NpaBuna BHYTPEHHENO TPYLOBOro pacnopsaka;

- cobnogaTtb TPYAOBYO OANCLUNINHY;

- BbIMOMHATb YCTAHOBMNEHHbLIE HOPMbI TPYAA;

- cobnopgatb TpeboBaHMs MO oOxpaHe Tpyaa M obecneveHuto
BGesonacHocTu Tpyaa;

- B6epexHO OTHOCUTLCA K MMyLWecTBy paboTtogartenst (B TOM 4ucne K
UMYLECTBY TPETbUX KL, Haxogawemycs y paborogarens, ecnu pabotogarternb
HeceT OTBETCTBEHHOCTb 3a COXPaHHOCTb 9TOro0 uMMywlecTsa) W ApYrux
pabOoTHUKOB;



- HesamegnuTerbHO coobWwnTb paboToaartento NMbo HenocpeacTBEHHOMY
PYKOBOOMTEMIO O BO3HUKHOBEHUM CUTYyaUuU, NPeacTaBrisowen yrpo3y XUsHN U
300pOBbLI0 M0AEN, COXpaHHOCTU wumyllecTBa pabotogatensa (B TOM u4ucne
nMmyLecTBa TpeTbUX NUL, Haxogsawerocs y paborogartens, ecnu paborogaTens
HeceT OTBETCTBEHHOCTb 3a COXPaHHOCTb 3TOro MMYLLIECTBA).

2.2. OcHoBHble MpuHUMMbBI  CcnyXebHoro noBegeHns pPaboOTHUKOB
ABNAIOTCA OCHOBOM MOBEAEHUS TpaxgaH B CBA3W C HaxOXAeHMeM WX B
TpynoBblx oTHoweHusax ¢ MALOY «Ckaska» (ganee - YupexaeHue).

PaboTHMKK, co3HaBas OTBETCTBEHHOCTb Nepes rpaxgaHamu, obLiecTtsom
N rocygapCcTBoM, Npu3BaHbl:

- UCXOOUTb M3 TOro, YTO NpuU3HaHWe, cobniogeHre n 3awuTa npas U
cBobop, YenoBeka u rpaxkgaHuHa onpeaenstoT OCHOBHOM CMbICIT U cogepXaHue
AEeATENbHOCTU YUpexaeHus;

- cobntogatb KoHctutyumio Poccuickon depgepaumm, 3akoHOO4ATENbCTBO
Poccuinckon ®depepaumm n TiomeHckon obnactn, He [onyckaTb HapylueHue
3aKOHOB W WHbIX HOPMAaTUBHbLIX MPAaBOBbLIX AKTOB WUCXOAA W3 MOMUTUYECKOMN,
9KOHOMMYECKOM LienecoobpasHoCTN NGO No MHbIM MOTUBAM,;

- obecneumBaTb 3P PEKTUBHYIO paboTy YupexaeHus;

- OCyWeCTBNATb CBOK AeATeNbHOCTb B npegenax npeamera v ueneu
OEATENbHOCTU YUYpexOeHUs U OCyLeCTBNATb BbINOfIHEHME paboT, okasaHue
YCNyr ANs rpakaax;

- MCKIoYaTb OEWNCTBUSA, CBA3a@HHblE C BIIMSHUEM KaKMX-MMOO NUYHBIX,
UMYLWECTBEHHbIX ((PMHAHCOBbLIX) W  WHbIX WHTEPEecoB, MPEnsTCTBYHOLLMX
£06poCOBECTHOMY UCNONMHEHUIO UMW OOSIKHOCTHBIX 0BS3aHHOCTEN;

- cobnogatb 6ecnpmMcTpacTHOCTb, UCKITHYaOLLY BO3MOXHOCTb BIIUSIHUS
Ha WX [OEeATeNnbHOCTb peLleHUA MNOSIMTUYECKMX NapTuin 1 obLecTBEHHbIX
obbegnHeHun;

- cobnogate HOPMbI NPOgECCUOHANbLHOW 3TUKM U MNpasBuna LenoBOoro
noseaeHus;

- NposiBNATb KOPPEKTHOCTb W BHUMATENbHOCTb B obpaweHun ¢
rpaxxgaHamm n OSMKHOCTHBIMU NvLamu;

- NPOSABNATL TEPNUMOCTb U yBaXKeHMe K obbl4asmM 1 Tpaguumsm HapoLoB
Poccun n gpyrnx rocygapcrs, y4uTbiBaTb KYNbTYPHblE U UHblE OCOBEHHOCTU
PasfiMyHbIX 3THUYECKMX, couManbHbIX TPYnn uU KOHdeccun, cnocobcTBoOBaTb
MEXHaLMOHaNbHOMY N MEXKOH(ECCUOHAaNTbHOMY COrfacuio;

- BO3QEepXMBaTbCA OT NOBEAEHUS, KOTOpoe MOrfo 6bl BbidBaTb COMHEHUE
B 0OOPOCOBECTHOM WUCMOMHEHUU PaBOTHMKOM LOSMKHOCTHbLIX 0B6A3aHHOCTEN, a
Takke unsberatb KOHQSIMKTHBbIX CUTyaUWn, CMOCOOHbLIX HaHecTn yuepb ero
penytaunun unm aBTopuTeTy YupexneHus;

- He UCnonb30BaTh LOMKHOCTHOE MOSIOXKEHWEe AN OKasaHUs BNUSHUS Ha
AeATENbHOCTb rocyaapcTBEHHbIX OpraHos, opraHoB MECTHOrO
camoynpasneHusi, opraHnsauuim, OOSMKHOCTHBIX L, U rpaxgaH rnpu peLueHuu
BOMPOCOB JINYHOIO XapakTepa;

- BO34epXmBaTbCHa OT NYBNUYHbIX BbICKa3blBAHUN, CYXXOEHUA U OLEHOK B
OTHOLWLEHUN [eATeNbHOCTU YYpexaeHusd, ero pykoBoauTens, ecrninm 3TO He
BXOOWUT B AOSMKHOCTHbIE 06513aHHOCTU paboTHMKA;

- cobntogatb yCTaHOBMEHHbIE B YUpexaeHun npasuna npegocTtaBneHuns
cnyxebHon nHpopmaumm 1 Ny6nnYHbIX BbICTYNIIEHUN;



- YBaXWUTENbHO OTHOCUTbLCHA K OEeATerbHOCTU NnpeacTaBuTenen cpencrs
MaccoBOW WHdopMaumm No  UHopmupoBaHuio obwectBa o paboTte
YypexaeHusi, a TaKkKe OKasblBaTb COLEWCTBME B MOMyYEeHUN [OOCTOBEPHOW
MHdOpMaLMn B yCTAHOBINEHHOM MOPSAOKE;

- TMOCTOAHHO CTpemMuTbCsl K obecrnedyeHnto Kak MOXHO 6Gonee
3(P(PEKTUBHOIrO pPacnopsKEHN pecypcamu, Haxogawumuca B cdepe ero
OTBETCTBEHHOCTW;

- NPOTUBOAENCTBOBATb MPOSBIEHUAM KOppynuunm W npeanpuHuMaTtb
Mepbl Mo ee npodunakTuke B MOpsiAKe, YCTAHOBIEHHOM [OEeWCTBYHOLLMM
3aKoHOAaTeNbCTBOM;

- NPOSABMATbL NPU UCNOMIHEHUN AOMMKHOCTHbLIX 0653aHHOCTEN YECTHOCTb,
BGecnpmcTpacTHOCTb U CNPaBeANIMBOCTb, HE AOoMycKaTb KOPPYNUNUOHHO-0NACHOro
nosefeHus (NoBedeHUsi, KOTOPOEe MOXET BOCMPUHUMATLCHA OKPYXatoLUMKN Kak
obelaHre unn NpeanoXxeHue gayn B3ATKW, Kak cornacue NpUHSATb B3ATKY UK
Kak npocbba O pfaye B3ATKM MO0 Kak BO3MOXHOCTb COBeplUuaTb WHOE
KOppYNUMOHHOE NpaBoHapyLleHue).

2.3. B uensax npotnBogencTens Koppynumnm paboTHUKY pekoMeHayeTCs:

- yBe4OMNATb paboTtogarens, opraHbl NpoKypaTypbl,
npaBoOOXpaHUTENbHbIE OpraHbl 000 BCcex crydaax obpalleHusix K paboTHUKY
Kakmx-nmbo nuy B UENsX CKIOHEHUSI K COBEPLUEHUIO  KOPPYMNUMOHHBIX
npaBoHapYyLLUEHWUM;

- He nonyyatb B CBSI3W C WCMOSTHEHWEM [LOSMKHOCTHbLIX 00S3aHHOCTEN
BO3HarpaXXgeHus oT (U3NYecKUx U puandeckux nuy (Nnogapkn OeHexHoe
BO3HarpaxxgeHue ccygbl, ycnyru mMarepuanbHOro xapakrtepa, nnaTty 3a
pasBrevYeHnsd, oTablX, 3a NOMb30BaHWE TPAHCNOPTOM U UHbIE BO3HArpaXaeHus);

- NpUHUMATb Mepbl NO HeaoMyWEeHU BO3HUKHOBEHUA KOHMNUKTa
MHTEPECOB N YPEryrnMpoBaHUIO BO3HUKLUNX CrlydaeB KOHQSIMKTA MHTEPECOB, He
gonyckaTb  NPU  UCMOMHEHUW  OOSMKHOCTHbIX  0BA3aHHOCTEN  NUYHYIO
3aMHTEPEeCOBaHHOCTb, KOTOpasa NPUBOAUT UMM MOXET MPUBECTU K KOHQMUKTY
WHTEepecoB, YBEOOMMATb CBOEro HenocpeaCTBEHHOro  pPyKoBOAUTENS O
BO3HUKLLIEM KOH(NUKTE UHTEPECOB UMM O BO3MOXHOCTU €ro BO3HWKHOBEHUA,
KaK TOSbKO eMy CTaHeT 06 3TOM N3BECTHO.

2.4. PaboTHMK MoxeT oTpabatbiBaTb W nepedaBaTb CIy)KeOHyH
WHopMaLMlo Npu  cobnioaeHNn OENCTBYIOWNX B YUypexgeHun HOpM W
TpeboBaHNN, NPUHATLIX B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon
denepauymn.

PaboTHuK 06s13aH NpUHMMAaTb COOTBETCTBYHOLLUME MepPbl N0 0becnevyeHunto
6esonacHoCTH n KOH(pnaeHUnansHOCTH NHopMaumu, 3a
HeCaHKUMOHMPOBaAHHOE pa3srnalleHne KOTOPOM OH HeCEeT OTBETCTBEHHOCTb U
(vnKn) KoTopasa ctana u3BecTHa eMy B CBSI3M C UCMOMHEHMEM UM OOSTHKHOCTHbBIX
obsi3aHHOCTEN.

2.5. PykoBogutenb YupexaeHuma pormkeH ObiTb And  paboTHMKOB
obpasyom npodeccruoHanuama, 6esynpeyHon penyTaumm, cnocobcTBoBaTb
dopmupoBaHuio B YupexaeHun GnaronpuaTtHoro ana adodekTMBHON paboThbl
MOpPanbHO-NCUXONOrMY4eCcKoro Knumara.

PykoBoantens YupexaeHusa npussBaH:

- NMPUMHUMAaTbL Mepbl N0 NPeaynpeXaeHu0 Koppynuuu, a Takke Mepbl K
TOMY, 4TOBObl NOAYMHEHHbIE €My pabOoTHUMKM He Aonyckanu KoppyrnuuoHHO-



OMacHOro MOBEAEHUs, CBOUM JIMYHbIM MOBEAEHMEeM NoAdaBaTb Mpumep
4yecTHOCTU, BecnpucTpacTHOCTM M cnpaBeasIMBOCTY;

- He pgonyckaTb Clny4YaeB MNPUHYXOEHWst pabOTHMKOB K Yy4yacTuio B
OEeATENbHOCTM  MOMUTMYECKMX NApPTUA, OOLWECTBEHHbIX O00beguHEHU U
PENUIMO3HbIX OpraHU3auuii;

- MO BO3MOXHOCTWU MNpuMHMMaTb Mepbl MO MNpPeaoTBpPaLLeHUo  Unm
yperynmpoBaHuio KOHIMKTA MHTEPECOB B Cllydae, ecrv eMy cTano U3BecTHO O
BO3HMKHOBEHUM Y pabOTHMKA NNYHOW 3aUHTEPECOBaHHOCTM, KOTopasi NPUBOANUT
NN MOXET MPUBECTU K KOH(PNMKTY MHTEPECOB.

3. PexomeHpaTenbHble aTUYECKME NpaBuna crnyxebHoro NnoBeaeHus
pabOTHMKOB

3.1. B cnyxebHom noBeaeHun paboOTHMKY HeobxoauMo uCXoauTb U3
KOHCTUTYLMOHHbIX MOMOXEHUA O TOM, YTO 4YEnoBeK, ero npaea M cBoboabl
ABNSAOTCA BbICLUEA LIEHHOCTbIO WM KaXAbl rpaXdaHWH WMEEeT npaBoO Ha
HENPUKOCHOBEHHOCTb YacCTHOM XXWU3HWU, JIMYHYIO WU CEMEWHYIO TauHy, 3aluTy
4YecTu, JOCTOUHCTBA, CBOEro 406pOro UMeHMW.

3.2. B cnyxebHom noBegeHun paboTHUK BO3gepKMBaeTcs OT:

- noboro BuAa BbiCKasbiBAHWN W OEWUCTBUA  AUCKPUMMHALMOHHOIO
Xapaktepa no npu3Hakam rnona, Bo3pacTa, pacbl, HaLMOHaNbHOCTK, A3blKa,
rpaXxgaHcTBa, CcouManbHOro, WUMYLLECTBEHHOIO MMM CEMEWNHOro MONOXEHUS,
NOMNTUYECKNX UM PENUIMO3HBLIX NPEANOYTEHNN;

- rpybocTtn, nposiBNEHUN MNpPeHedbPEeXNTENbHOrO TOHA, 3aHOCHMBOCTMW,
NpeaB3AaTbIX 3aMedaHuinl, npeobsBAeHUs HenpaBOMEPHbIX, He3aCy>KeHHbIX
06BUHEHUN;

- Yrpo3, OCKOpPOUTENbHbLIX BbIPAXEHUN WNKU  pennuk, OencTeumn,
NPensiITCTBYOLLMX HOpManbHOMY obLeHuno nnm NPOBOLMPYIOLLNX
NPOTMBONPaBHOE NOBEAEHWE;

- NPUHATUSA MUK, KYPEHUS BO BpeMsi cryxebHbix coBellaHuin, becep,
MHOro cnyXebHoro obLeHns ¢ rpaxxgaHamu.

3.3. PabotHukM npusBaHbl cnocobCTBOBaTb CBOMM  CITYy>KEOHbIM
noBe4EeHMEM YCTAHOBMEHUIO B KOMNEKTUBE AEnoBbiX B3aMMOOTHOLLUEHWUIA U
KOHCTPYKTUBHOIO COTpyaHUYECTBA OpYr C OPYrOM.

PaboTHMKM  AOMKHblI  ObITb  BEXNUBbIMKU,  OobBpoxenaTtenbHbIMU,
KOPPEKTHbIMW, BHUMATESbHbIMM W MPOSABMATb TEPNMMOCTb B 0OLWEHuM ¢
rpaxgaHamm u Konsneramu.

3.4. BHewHun Bma paboTHMKA MpU UCMOMHEHUN WM LOMMKHOCTHbIX
00s13aHHOCTEN B 3aBMCUMMOCTWU OT YCNOBWW TPYyAOBOW AEATENbHOCTU LOSMKEH
crnocobCcTBOBaTb YBaXUTEMbHOMY OTHOLUEHWUIO rpaxdaH K YdpexgeHuto, a
Takke npu HeobXxoOuMMOCTW, COOTBETCTBOBATb OOLLENPUHATOMY [OEN0BOMY
CTUMO, KOTOPbIN OTNNYaT CAEPXAHHOCTb, TPAAULMOHHOCTb, aKKypaTHOCTb.



